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Asthma Management Policy
Asthma affects around 10 per cent of Australian children and is one of the most common reasons for school
absenteeism and hospital admission in school-aged children.
Asthma attacks must be identified quickly and treated correctly to ensure the best outcome for students
affected. Teachers and staff must be aware of the symptoms, triggers and best practice management of
asthma so they can assist their asthmatic students while at the College.
If you think a student may be having a serious asthma attack, call an ambulance and give the student
blue/grey reliever medication as described in the Asthma First Aid Plan (see Appendix I)
Schedule 4 Clause 12 of the Education and Training Reform Regulations 2017 requires that the College must
ensure that the care, safety and welfare of all students attending the College is in accordance with any
applicable State and Commonwealth laws, and that all staff are advised of their obligations under those laws.
Harkaway Hills College's Policy
Harkaway Hills College is committed to supporting students who suffer from asthma and assisting them to
participate in all College activities. It is our policy that:
● we provide a clear set of guidelines for the management of asthma in our College. The guidelines in
this Policy have been developed having regard to the publications of Asthma Australia and the
National Asthma Council of Australia.
● we establish procedures for responding to and dealing with students who have been diagnosed with
asthma and procedures for responding to an asthma attack
● each student must have a written Asthma Action Plan and a Student Health Support Plan
● we identify and, where possible, minimise asthma triggers identified on a student’s health plan
● student medical records and Asthma Action Plans are communicated to relevant staff in a
confidential manner, and stored appropriately and updated yearly
● where possible, we encourage students with asthma to self-administer medication and keep it on
their person at all times
● we inform parents/carers as soon as possible of concerns regarding a student’s asthma, particularly
where it is limiting the student’s ability to participate fully in all activities
● where necessary, we modify activities for the student with asthma in accordance with their needs
● we provide education, support and resources for staff, parents/carers, students and the
wider College community on asthma awareness
● we place Asthma Emergency Kits - spacer devices, reliever medication and Asthma First Aid Action
Plans - in appropriate areas within the College and ensure staff know where to access them
● key staff are trained to provide Asthma First Aid and how to use the equipment and medication in
our Asthma Emergency Kits
● we display emergency Asthma First Aid posters in key locations around the College
Asthma Triggers
Triggers which may cause an asthma attack include, but are not limited to, the following:
● hay fever
● air quality
● thunderstorms
● bushfire smoke
● colds and flus
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exercise
smoke e.g. cigarette, wood fire smoke
dust, pollens and allergens
certain medications
some foods or preservatives
extreme weather and sudden changes in the weather
With the exception of exercise, asthma triggers should be avoided.

How to Recognise an Asthma Attack
The symptoms of asthma depend on whether the attack is mild/moderate, severe or life-threatening:
Mild/Moderate Attack - Symptoms include:
● coughing
● soft wheezing
● minor trouble breathing
● A student experiencing a Mild/Moderate Attack should still be able to walk/move around and talk in
full sentences.
Severe Attack - Symptoms include:
● persistent coughing
● loud wheezing
● obvious difficulty breathing
● inability to speak a full sentence in one breath
● tugging in of the skin between the ribs or at the base of the neck
● reliever medication not lasting as long as usual.
Life-threatening Attack - Symptoms include:
● wheezing/coughing may be absent
● confused or exhausted
● turning blue
● gasping for breath
● collapsing
● not responding to reliever medication.
Whether or not the student is known to have asthma, no harm is likely to result from giving reliever
medication to someone without asthma.
If you think a student may be having an asthma attack, give blue/grey reliever medication as described in the
Asthma First Aid Plan. Call an ambulance if:
● the student is showing symptoms of a severe or life-threatening asthma attack
● the student is not breathing
● the student’s asthma suddenly becomes worse or is not improving
● the student is having an asthma attack and a reliever is not accessible
● you are not sure if the student has asthma or is known to have Anaphylaxis.
Recognising Symptoms of Poorly Controlled Asthma
●
●

The following are indicators that a student’s asthma is poorly controlled:
frequent absenteeism from school due to asthma
students regularly use their reliever medication more than two times per week to ease asthma
symptoms
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tiredness/poor concentration
student is unable to exercise or play sport due to asthma
If you recognise a student who may have poorly controlled asthma, consider informing the
parents/carers so that they can seek medical advice.

Asthma Management Procedures
Asthma First
Aid Plan

In an asthma emergency, follow the student’s Asthma Action Plan (if easily accessible)
or the Asthma First Aid Plan (see Appendix I)

Maintenance
of Medical
Records

Parents/carers are requested to notify Harkaway Hills College of all medical
conditions including asthma, as well as any medication that a student is required to
take on an ongoing basis.
Student medical records are maintained in accordance with our Student Medical
Records and Medication Administration Policy, which includes a provision to ensure
that Harkaway Hills College is regularly updated as to the status of existing medical
conditions, including asthma.

Asthma Action
Plan

An Asthma Action Plan is a written set of instructions prepared in partnership with
the student’s doctor that helps students to manage their asthma at different times.
The student’s Asthma Action Plan should include:
● a list of their usual asthma medications, including doses
● instructions on what to do when the asthma gets worse (including when to
take extra doses or extra medicines, and when to contact a doctor or go to the
emergency department
● what to do in an asthma emergency
● the name of their doctor or other health professional that assisted in
developing the plan.
Early attention to worsening asthma may prevent students from having a severe or
life-threatening attack. Staff should encourage the parents/carers of students to ask
their doctor for a written Asthma Action Plan.
For every student with asthma there should be a written Asthma Action Plan
provided to the College. The Asthma Action Plan should be stored appropriately and
updated yearly. It should be communicated to relevant staff in a confidential manner.
Each staff member shall fulfil their agreed roles as documented in a student’s Asthma
Action Plan and the College shall inform parents/carers as soon as possible of
concerns regarding the student’s health care.
To assist staff in identifying asthma signs and symptoms, including their severity and
action to be taken, the Asthma Foundation of Victoria has developed preferred Action
Plans for use in schools.
The Asthma Foundation of Victoria’s Action Plans are categorised by the dose and
type of medication prescribed by the student’s doctor. The templates below displayed
in Appendix II are used for staff reference and must be completed and signed by the
student’s treating medical doctor or nurse practitioner.
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The Asthma Foundation of Victoria’s Asthma Action Plans are designed to
complement, rather than replace the student’s Asthma Management Plan. While any
written Action Plan in use by a student and communicated to the College will be
sufficient for the College’s asthma management procedures, the College may request
that the student provide a completed Asthma Action Plan using an Asthma
Foundation of Victoria template from the list in Appendix II.
During periods when the school is considered to be in a “high-risk bushfire zone”,
staff and teachers should ensure that each student with asthma:
● has a reliever on their person at all times
● has their asthma action plan and spare medication stored in a location that is
easily accessible should evacuation be required.
●

Parents/carers of students who require prescribed asthma medication to be
administered during school hours must notify the College of this requirement
and collaborate with the College to work out arrangements for the supply,
administration and storage of the prescribed medication
● Students who have been diagnosed with asthma should carry their blue/grey
reliever medication at all times while at the College in case they need to use
it, particularly for an asthma emergency. The regular use of the blue/grey
reliever medication more than two days a week may be a sign that the
asthma is not being well managed. Staff members should be alert for such
usage and shall inform parents as soon as possible of concerns regarding the
student’s health care
● For more information, refer to our Student Medical Records and Medication
Administration policy.
Asthma Emergency Kits can be purchased from Asthma Australia or the Asthma
Foundation and reliever medication is available from pharmacies. An Asthma
Emergency Kit should contain:
● at least two disposable spacers (e.g. Lite Aire®)
● an in-date reliever medication
● alcohol swabs
● instructions for use and cleaning.
Harkaway Hills College keeps Asthma Emergency Kits in the following locations:
● In the First Aid room in the Administration Office
● In the College Library
A record should be made in the Medication Records located in the Sentral database on
each occasion the Asthma Emergency Kits are used.

Exercise
Induced
Attack

Asthma Emergency Kits will be checked regularly to ensure they are well-maintained
and stocked appropriately
Exercise is important for health and development. Students with asthma should be
encouraged to be active. With good management, most students with asthma can
exercise normally.
Any sporting activity (except SCUBA diving) is suitable for students with asthma.
College staff need to be particularly alert for asthma symptoms when students are
participating in sports carnivals or endurance events (e.g. cross country). Asthma
Emergency Kits should be made available if required, and staff trained in asthma
management should attend such events.
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The following guidelines have been developed using the Fact Sheet produced by
Asthma Australia (https://asthma.org.au/about-asthma/triggers/) for dealing with
Exercise Induced Bronchoconstriction (EIB) (formerly known as Exercise Induced
Asthma).
EIB is temporary narrowing of the lower airways, occurring after vigorous exercise.
While EIB can occur without asthma, up to 90 per cent of people with asthma
experience EIB.
Before Exercise:
● Students who suffer from EIB should exercise in a warm and humid
environment wherever possible, and avoid environments with high levels of
allergens, pollution, irritant gases or airborne particles.
Students should also:
● use their blue/grey reliever or doctor recommended medication 5-20
minutes before exercising
● always warm up before exercise or activity
● always carry or have their reliever medication close by in case it is needed.
During Exercise:
Students should:
● breathe through their nose to help warm and humidify the air (or use a mask
to filter the air)
● if symptoms occur, stop activity and take blue/grey reliever or doctor
recommended medication
● return to activity only if free of symptoms
● if symptoms reoccur, take blue/grey reliever or doctor recommended
medication and do not return to activity.
After Exercise:
Students should:
● always cool down after exercising, and be alert for asthma symptom
● breathe through their nose, covering their mouth in cold or dry weather.

Bushfire
Smoke
Induced
Attack

Exercise should only be avoided when the student is unwell or when symptoms of
asthma are present. Always notify parents/carers of any asthma incident.
Bushfire smoke produces fine particulate matter that can exacerbate asthma and
trigger symptoms, such as wheezing, breathlessness, coughing or chest tightness.
During periods of bushfire, teachers and staff should regularly check air quality
information. Air quality is measured using the Air Quality Index (AQI), which
standardises the measurement of the presence of certain gases and particulate matter
(including those produced by bushfire smoke) in the air. The AQI can assist in
determining appropriate control measures to reduce the risk of an asthma attack,
including adjusting the level of or cancelling outdoor activities.
The AQI Categories Table is available on the Federal Government’s website
(https://soe.environment.gov.au/theme/ambient-air-quality/topic/2016/airquality-index). An explanation of what each category means for the College is below:
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* There is no definition for “unusually sensitive” but is likely to include children with asthma
**Sensitive groups include all children

It is important to be aware that bushfire smoke and debris can linger long after the
actual bushfire has subsided. Winds can also carry smoke and debris to areas not
directly affected by bushfires.
Students should stay indoors with windows closed and vents blocked if hazardreduction burns or bushfire smoke is in the school area and avoid physical activity on
high-pollution days or if smoke is in the air.
On days when the air quality is 200+ the school will be closed. All parents will be
notified by email and text message if the school is closed due to poor air quality.
Where parents are unable to get to the school earlier than usual, students will be
supervised by designated teachers in accordance with the College Supervision Policy.
All classrooms are air-conditioned and are set to recycle/recirculate the air inside to
create a safe clean air space.
Thunderstorm

“Thunderstorm asthma” is an asthma event triggered by an uncommon combination
of high grass pollen levels and a certain type of thunderstorm that sweeps up pollen
grains from grasses and carries it a long distance. Thunderstorm asthmas can be very
serious for people with asthma.
The College should be aware of forecast thunderstorms in the pollen season,
particularly on days with a HIGH or EXTREME pollen count. Where possible, students
should stay indoors with doors and windows closed until the storm front has passed.
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Staff Responsibilities
Asthma is a serious condition. Asthma Australia provides training for College staff to understand and manage
asthma and be able to administer Asthma First Aid.
All staff are expected to:
● be familiar with the College’s asthma management policy
● be familiar with Asthma First Aid Plan
● know the students in their care with asthma
● know the location of the Asthma Emergency Kits in the College
● know how to implement First Aid treatment in the event of an asthma attack
● access students’ written Asthma Action Plans as required
● know asthma triggers and how to recognise asthma symptoms
● know that use of a spacer with a puffer is more effective than a puffer alone
● know that asthma puffers have an expiry date and to check asthma puffers regularly
● always inform parents/carers of an asthma incident
Implementation
This Policy is implemented through a combination of:
● staff training
● the availability of asthma emergency kits
● individual asthma action plans
● effective incident notification procedures
● effective communication procedures
● allocation of the overall responsibility for this Policy to a senior member of staff
● initiation of corrective actions where necessary.

Last updated: July 2020
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Appendix I - Asthma First Aid Plan
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Appendix II - Asthma Foundation of Victoria’s Action Plans
Below are the Asthma Foundation of Victoria’s Action Plans that are to be used for staff reference and must be
completed and signed by the student’s treating medical doctor or nurse practitioner:
Puffer and Spacer Asthma Action Plan

Puffer only Asthma Action Plan

Bricanyl Turbuhaler Asthma Action Plan

Symbicort Turbuhaler Asthma Action Plan

Symbicort Rapihaler Asthma Action Plan
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